
 
 
 
 
 
 
 
 
 
 

 

LANGHAM OAKS SCHOOL 
SAFEGUARDING POLICY 

 

DESIGNATED SAFEGUARDING LEAD (DSL): 
 
Gary Corbett 
 

DEPUTY DESIGNATED SAFEGUARDING 
LEADS (DDSL): 

 
Jeremy Seaden 
Ann Allen 
 

DESIGNATED SAFEGUARDING GOVERNOR: 
 
Angela Bradding 
 

 

Revised March 2018 

 

  

v.8 Mar 2018 



 
 

 
 
 
 

1. PURPOSE 

 ‘Everyone who comes into contact with children and their families has a role to play in                
safeguarding children. School and college staff are particularly important as they are in a              
position to identify concerns early and provide help for children to prevent concerns from              
escalating. Schools and colleges and their staff form part of the wider safeguarding system              
for children. Schools should work with Social Care, the police, health services and other              
services to promote the welfare of children and protect them from harm.’ 

(Keeping Children Safe in Education – DfE, September 2018) 

The document ‘Keeping Children Safe in Education (DfE, September 2018)’ MUST be read             
in conjunction with this policy. 

1.1 Purpose of the Policy 

 We advocate and promote a culture of vigilance at Langham Oaks. 

Our prime objective is to ensure our learners are safe and feel safe. We regularly monitor                
the impact of our safeguarding measures and all staff at every level receive regular training 

We aim to safeguard children through policies, procedures and practices whilst also            
promoting the development of skills for children to keep themselves safe and manage risk.              
Pupils are taught about safeguarding including online, through various teaching and learning            
opportunities as part of providing a broad and balanced curriculum 

Safeguarding is what we do for all children to keep them safe whilst in our care. Child                 
protection describes the procedures specifically for those children who are at risk of serious              
harm or have been seriously harmed. 

Safeguarding starts at the front entrance to the school and aims to ensure that the adults in                 
the school have been vetted and know how to behave appropriately. When staff have              
concerns they know who to speak to and understand the next steps that will take place.  

1.2 Scope of the Policy 

Safeguarding applies to all children 

Child protection applies to a group of children who have or are experiencing abuse in their                
lives 

 At Langham Oaks we define safeguarding and promoting children and young peoples’            
welfare as: 

 ● protecting children from maltreatment; 
 

 ● preventing impairment of children’s health or development; 
 

 ● ensuring that children are growing up in circumstances consistent with the safe            
provision of safe and effective care; and 
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 ● taking action to enable all children to have the best outcomes.  
1

 
 

2. INTRODUCTION 

2.1 Langham Oaks School takes seriously its responsibility to protect and safeguard the welfare             
of children and young people in its care. “The welfare of the child is paramount” (Children                
Act 1989). 

2.2 Section 175 of the Education Act 2002 places a statutory responsibility on the governing              
body to have policies and procedures in place that safeguard and promote the welfare of               
children who are pupils of the school. 

2.3 There are three main elements to our Safeguarding and Child Protection Policies: 

 ● Prevention through the creation of a positive school atmosphere and the teaching, and             
pastoral support offered to pupils. 

 ● Protection by following agreed procedures and ensuring all staff are trained and            
supported to respond appropriately and sensitively to child protection concerns. 

 ● Support to pupils who may have been abused. 

2.4 This policy applies to all pupils, staff, parents, governors, volunteers, pupils and visitors to              
our school. 

2.5 This school recognises it is an agent of referral and not of investigation. 

3. SCHOOL ETHOS 

 Our school is committed to keeping children safe and aims to: 

 ● Create a culture of vigilance where the welfare of our pupils is promoted and where               
timely and appropriate safeguarding action is taken 

 ● Establish and maintain an environment where pupils feel safe and secure, are            
encouraged to talk and are listened to – pupils are surveyed regularly 

 ● Ensure that pupils know that there are adults within the school they can approach if they                
are worried or are in difficulty – their ‘preferred’ adults are noted on IRMs and One plan                 
documentation 

 ● Ensure pupils receive the right help at the right time to address risks and prevent issues                
escalating using principles of Essex Steps Step Up training 

 ● Include in the curriculum activities and opportunities which equip pupils with the skills             
they need to stay safe from abuse and to develop healthy and safe relationships              
especially through CPHSE 

1 Working Together to Safeguard Children DfE 2013 
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 ● Include in the curriculum material which will help pupils develop realistic attitudes to the              
responsibilities of adult life, particularly with regard to childcare and parenting skills 

 ● Protect children from harm and to ensure that they are taught in a way that is consistent                 
with the law and our values and to promote respect for all others – promotion of                
principles of Restorative Justice 

 ● Facilitate understanding of wider issues within the context of learning about the values             
on which our society is founded and our system of democratic government 

 ● Provide a curriculum which actively promotes the fundamental British values of           
democracy, the rule of law, individual liberty and mutual respect and tolerance of those              
with different faiths and beliefs 

 ● Promote tolerance of and respect for people of all faiths (or those of no faith), races,                
genders, ages, disability and sexual orientations – Equality objectives on website 

 ● Make parents/carers aware of the school policies and practice for safeguarding and            
ensure that, wherever possible, every effort will be made to establish open and honest              
effective working relationships with parents and colleagues from partner agencies 

4. THE RESIDENTIAL 

 At Langham Oaks pupils have the opportunity to engage in the residential provision if it is                
considered to enhance their progress. 

Annex D KSCIE 2018 refers to Boarding Schools, Residential Special Schools and            
Childrens’ homes 

 In addition to adherence to the Residential Schools National Minimum Standards (April            
2015), all aspect of the residential provision are covered by the daytime procedures and all               
activities are also risk assessed through the Evolve System. 

 Standard 11: Child Protection Residential Special Schools National Minimum Standard          
(April 2015) states that the Schools ensure that: 

 ● arrangements are made to safeguard and promote the welfare of children at the School;              
and 

 ● such arrangements have regard to any guidance issued by the Secretary of State. 

5. FOR INTERVENTION OF CHILD PROTECTION RESPONSIBILITIES AND PROCEDURES 
 
Please see Langham Oaks Child Protection Policy 
 

6. MANAGING ALLEGATIONS AGAINST OTHER PUPILS 

 At Langham Oaks we believe that all children have a right to attend school and learn in a                  
safe environment. Children should be free from harm by adults in the school and other               
pupils. 
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 We recognise that some pupils will sometimes negatively affect the learning and wellbeing             
of others and their behaviour will be dealt with under the school’s Behaviour Policy. 

Staff should be aware that safeguarding issues can manifest themselves via peer on peer              
abuse. This is most likely to include, but not limited to: bullying (including cyber bullying),               
gender based violence/sexual assaults and sexting. 

Abuse is abuse and should never be tolerated or passed off as “banter” or “part of growing                 
up”. Different gender issues can be prevalent when dealing with peer on peer abuse. This               
could for example include girls being sexually touched/assaulted or boys being subject to             
initiation-type violence. 

 

 

7. SAFER RECRUITMENT 

 At Langham Oaks we have a culture of safe recruitment and as part of this we adopt                 
recruitment procedures that help defer, reject or identify people who might harm children. At              
least one person on every interview panel has completed ‘Safer Recruitment’ training. 

 Details of all procedures are contained within Recruitment Policy and pre-employment           
checks which include: Identity, Medical Screening, References, Qualifications, Prohibition         
from Teaching, Self-Disclosure (SD2), DBS checks, DBS Barred List Check, right to work in              
the UK, individuals who have lived or worked outside the UK, Childcare Disqualification             
checks. A prohibition check is undertaken for everyone involved in teaching work not just              
those with QTS. 

 All staff including Governors and volunteers are required to undergo an Enhanced            
Disclosure and Barring Service (DBS) check; our HR department will need to see the check               
before the person assumes their duties. 

8. LOCKDOWN 

 See Langham Oaks Lockdown Policy. 

9. PHYSICAL INTERVENTION 

 Langham Oaks follows the protocol of Essex Step On for physical intervention, which clearly              
outlines the appropriate and acceptable circumstances when touch can be used. All staff             
have been trained on Essex Step On and will follow the protocol of supported hug and                
offering an arm. 
 
See Appendix 10 – statement on use of Physical Intervention. 
 
RESTRICITIVE PHYSICAL INTERVENTION 
 
At certain times circumstances may be such that a Restrictive Physical Intervention is             
required in the best interest of the child. Langham Oaks will follow the protocol of Essex                
Step Up for Restrictive Physical Intervention (see Appendix 9 Restrictive Physical           
Intervention Policy) only certain members of staff will be trained in Essex Step Up and will                
follow protocol for Planned Restrictive Intervention.  
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All Restrictive Physical Interventions are recorded in line with the guidance ‘Use or             
Reasonable Force DfE 2013.  
 
The views of the learner are sought and understood under the Care Standards Act 2000 and                
stored in a bound and numbered book.  Parents/Carers are informed within 24 hours. 
 

10. BULLYING 

 At Langham Oaks we recognise that pupils at times may engage in targeted behaviour of               
others. We have a clear policy on Bullying and follow up all allegations seriously ensuring               
that the consequences are designed to protect the victim as well as educate the perpetrator. 

We are committed to providing a friendly and safe environment where pupils can learn in a 
secure atmosphere.  Bullying of any kind is unacceptable.  If bullying does occur all pupils 
should be able to tell and know that incidents will be dealt with promptly and effectively.  
 
See Langham Oaks Anti Bullying Policy 

11. E-SAFETY 

 E-safety concerns the safe use of technology, most notably the internet and social media.              
Many adults are less familiar with IT than children and young people and it is this knowledge                 
gap that can place pupils at risk. E-safety within the context of Safeguarding covers two               
aspects: child safety when using technology; and the obligation of schools to ensure that              
children are kept safe. 

Pupils at Langham Oaks all follow an E-safety qualification which is externally accredited. 

 Our Mobile Devices policy is an acceptable Use Policy which is designed to ensure that 
potential issues involving mobile phones can be clearly identified and addressed, ensuring 
the benefits that mobile phones provide(such as increased safety) can continue to be 
enjoyed by our pupils. 
 
Staff are also obliged to follow a Staff use of Computing and Communication Facilities 
Policy. 

12. SUBSTANCE ABUSE 

 It is the aim of The Langham Oaks School to help all pupils to be able to take their place 
safely in a world where a wide range of drugs exists.  We recognise that some drugs have 
beneficial effects, but also that every drug has potential to harm.  For this reason, all drugs 
need appropriate and responsible care and management.  In order to be able to make 
informed choices, staff and pupils need to understand the nature of drugs, their social and 
legal status, their uses and effects. 
 

 Concerns regarding substance abuse are made to the DSL via MyConcern. 

 The DSL will then follow flow chart for Raising safeguarding concerns about a child. 

13. 1:1 WORKING 

 Staff at Langham Oaks will at times need to work with a child 1:1 including those on                 
Outreach. 
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 We safeguard pupils and staff in these circumstances through: 

 ● risk assessment including IRM located on shared drives; 

 ● safer recruitment/DBS; 

 ● induction training; 

 ● KCSIE update training; 

 ● lone working procedures; 

14. ATTENDANCE 

 At Langham Oaks pupils who are non-residential are contacted by the school if they do not                
arrive in school by 9.30 am and parents have not advised of an absence or the school has                  
been advised by the taxi company. 

 When a child has been absent for 5 days and we have been unable to make contact with                  
parents, Child Missing from Education Service will be contacted. 

See Attendance Policy 

15. HEALTH AND SAFETY 

 The Health and Safety Policies and procedures set out in a separate document reflect the               
consideration we give to the protection of our pupils and staff. 

See Langham Oaks Health and Safety Policy. 

16. EDUCATIONAL TRIPS AND VISITS 

 In order to maintain the highest safeguarding procedures for pupils whilst off site, the School               
signed up to the Essex Evolve system and has a fully trained Educational Visits              
Co-ordinator (See Appendix 2). 

See Langham Oaks Education Rights Policy. 

17. VISITORS 

 All visitors are required to sign in to the school at the main entrance and must wear                 
identification whilst on the premises. Staff will challenge any unknown person for            
identification at anytime to ensure safeguarding of pupils and staff. 

 Visitors will be made aware of ‘Child Protection Information to any Parties working within              
Langham Oaks School’.  See Appendix 3. 

18. FIRST AID 

 At Langham Oaks we have a team of Qualified First Aiders. See Langham Oaks First Aid                
Policy. 
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19. MEETING NEEDS OF PUPILS WITH MEDICAL CONDITIONS 

 
 
 
 
 
 
 
20 
 
 
 
 
21 

At Langham Oaks, as an inclusive school, we are able to meet needs of pupils with medical                 
conditions. See Langham Oaks Meeting the Needs of Pupils with Medical Conditions            
Policy. 

Our Aim is to support pupils with medical conditions, so that they have full access to                
education, including physical education and educational visits. 

CHILDREN LOOKED AFTER 

CLA are supported by the Designated teacher at Langham Oaks and their progress is              
monitored and regularly reviewed by their respective Virtual School Headteacher. 

PRIVATE FOSTERING 

We recognise that there is a mandatory duty to inform the LA of children in private fostering                 
arrangements 

A private fostering arrangement is one that is made privately (without the involvement of a               
local authority) for the care of a child under the age of 16 years (under 18, if disabled) by                   
someone other than a parent or close relative, in their own home, with the intention that it                 
should last for 28 days or more. 

A close family relative is defined as a ‘grandparent, brother, sister, uncle or aunt’ and               
includes half-siblings and step-parents; it does not include great-aunts or uncles, great            
grandparents or cousins. 

Parents and private foster carers both have a legal duty to inform the relevant local               
authority at least six weeks before the arrangement is due to start; not to do so is a                  
criminal offence. 

Whilst most privately fostered children are appropriately supported and looked after, they            
are a potentially vulnerable group who should be monitored by the local authority,             
particularly when the child has come from another country. In some cases privately             
fostered children are affected by abuse and neglect, or be involved in trafficking, child              
sexual exploitation or modern-day slavery.  

Schools have a mandatory duty to report to the local authority where they are aware or                
suspect that a child is subject to a private fostering arrangement. Although schools have a               
duty to inform the local authority, there is no duty for anyone, including the private foster                
carer or social workers to inform the school. However, it should be clear to the school who                 
has parental responsibility. 

School staff should notify the designated safeguarding lead when they become aware of             
private fostering arrangements. The designated safeguarding lead will speak to the family            
of the child involved to check that they are aware of their duty to inform the LA. The school                   
itself has a duty to inform the local authority of the private fostering arrangements. 

On admission to the school, we will take steps to verify the relationship of the adults to the                  
child who is being registered. 
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SUPPORTING APPENDICES 

 

Appendix 1 Flow Chart for Raising Safeguarding Concerns about a Child 

Appendix 2 Aspects of Safeguarding at Langham Oaks – staff rules and 
responsibilities 

Appendix 3 Child Protection Information for any Parties working within Langham Oaks 
School 

Appendix 4 Indicators of Possible Need from Effective Support to Children ‘Families in 
Essex’ ESCB 2013 

Appendix 5 Information of Child Sexual Exploitation (from Success in Schools: 
Safeguarding Handbook for Schools 2015/16 Andrew Hall) 

Appendix 6 
 
 
Appendix 7 
 

Information on FGM (from Success in Schools:  Safeguarding Handbook 
for Schools 2015/16 Andrew Hall) 

Information on so called honour based violence 

Appendix 8 Information on Safeguarding Pupils who are Vulnerable to Extremism 
(Prevent Duty) (from Success in Schools:  Safeguarding Handbook for 
Schools 2015/16 Andrew Hall) 

Appendix 9 Information E-Safety (from Success in Schools:  Safeguarding Handbook 
for Schools 2015/16 Andrew Hall) 

Appendix 10 Job description for Designated Safeguarding Leads at Langham Oaks 

 

  

v.8 Mar 2018 



 
 

 
 
 
 

APPENDIX 1 

FLOW CHART FOR RAISING SAFEGUARDING CONCERNS ABOUT A CHILD 
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APPENDIX 2 

ASPECTS OF SAFEGUARDING 
 

Safeguarding is not just about protecting children from deliberate harm. It includes issues             
for schools such as: 
 
 
SAFEGUARDING ISSUE THOSE WITH PRIMARY RESPONSIBILITY 

Bullying, (including cyber-bullying) Alex Drennan 

Child sexual exploitation Designated Safeguarding Team 

CPHSE 

Domestic violence Designated Safeguarding Team 

CPHSE 

Drug and substance misuse Designated Safeguarding Team/ 

CPHSE 

Educational visits Fay Greaves 

E-safety Peter Fairclough 

Fabricated or induced illness Louise Robertson 

Designated Safeguarding Team 

Faith abuse Designated Safeguarding Team 

CPHSE 

Female genital mutilation (FGM) Designated Safeguarding Team 

CPHSE 

Forced marriage Designated Safeguarding Team 

CPHSE 

Gangs and youth violence  Designated Safeguarding Team 

CPHSE 

Gender-based violence/violence 
against women and girls (VAWG) 

Designated Safeguarding Team 

CPHSE 
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Harassment and discrimination Alex Drennan 

CPHSE 

Management of contractors  Lee Clark 

Gaye Pyman 

Management of visitors  Office 

Gaye Pyman 

All 

Outreach including lone working  Helen English 

Designated Safeguarding Team 

Attendance/Children Missing  Alex Drennan 

Designated Safeguarding Team 

Absconding  Designated Safeguarding Team 

Jeremy Seaden 

Supervision of volunteers Gaye Pyman 

Child protection referral  Designated Safeguarding Team 

Meeting the needs of pupils with 
medical conditions, including mental 
ill-health  

Louise Robertson 

Ann Allen 

Providing first aid  Louise Robertson/ 

All First Aid Trained Staff 

Pupil’s health and safety including risk      
assessments/accidents  

Sandra Avery 

Louise Robertson 

All 

Racist abuse  Alex Drennan 

Preventing radicalisation  Alex Drennan 

Designated Safeguarding Team 

v.8 Mar 2018 



 
 

 
 
 
 
School security, taking into account the      
local context  

Lee Clark/ 

Gary Corbett 

Residential EC 

Night Awake 

Self-harm Designated Safeguarding Team 

Louise Robertson 

Sexting Peter Fairclough 

CPHSE 

Teenage relationship abuse Designated Safeguarding Team 

CPHSE 

Trafficking Designated Safeguarding Team 

CPHSE 

Essex Steps  Ann Allen 

Sara Elliott 

Designated Safeguarding Team 

All 

Residential/extended (including  
Independent Review  

Jeremy Seaden 

Transport (taxis)  Gaye Pyman 

Ann Allen 

Designated Safeguarding Team 

Complaints  Senior Leadership Team 

Safer recruitment  Gaye Pyman 

Staff health and safety policies  Gary Corbett 

Safeguarding allegations against staff  Designated Safeguarding Team 

Chair of Local Academy Committee 

Safety allegations against pupils  Designated Safeguarding Team 
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APPENDIX 3 

CHILD PROTECTION INFORMATION FOR ANY PARTIES WORKING 
WITHIN LANGHAM OAKS SCHOOL 

The Designated Safeguarding Lead for Langham Oaks School Langham site is Gary            
Corbett.  The Deputy Designated Safeguarding Lead are Jeremy Seaden and Ann Allen. 

1. All staff should be aware that the school Safeguarding Child Protection Policy can be              
found in the school office and on the school’s website. 

2. If you are unsure whether you should report an incident/observation to the DSL             
please go ONLY to the reported officers to enquire. NEVER have a general             
discussion about it with any other members of staff. 

3. If a child discloses any concerns about sexualised behaviour of another child in             
school: 

 ● NEVER question him; you may listen but must advise that this information will be              
shared with the DSL – secret keeping is never an option. 

● You must report this immediately to the DSL and submit a clear written report. 

● You must never take longer than 24 hours to report any concerns. 

4. If a child discloses concerns to you about another member of staff in school: 

 ● Do not question him. 

● Refer immediately to the DSL – unless it is regarding them then take to Chair of                
Governors 

● You must not discuss these concerns with the colleague involved or any other             
colleagues.  We all have the right to confidentiality (Data Protection Act 1998). 

● A written report must be submitted to the DSL. 

5. Parents/carers to have the right to be advised by the school if a possible child               
protection investigation may be taking place, unless there is deemed to be a             
considered risk of significant harm to the child or member of staff. This decision will               
be made by the DSL. 

6. Only the DSL/DDSL should have access to Child Protection reports/concerns, unless           
CoG require them for strategy/Exclusion Meetings. Legislation requires that such          
reports are stored in a locked cabinet separate from the main files. 

7. Child Protection Information should be shared on a need to know basis only. The              
decision to whether information may be shared or not will be taken by the DSL; this                
complies with Data Protection Act 1998 and the HN Government Information           
Sharing Guidance for Practitioners and Managers (2008). 

 
It is important to remember that staff room gossip can be dangerous and could potentially               
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contaminate evidence or breach the above acts. This behaviour could result in disciplinary             
action/prosecution/dismissal. 

8. In the event of the absence of both DSL and DDSL, the Designated Governor should               
be contacted. 

9. Below are just some of the ways that staff can protect themselves from allegations              
made by pupils: 

 ● Prop doors open when alone in a room with a child. 
● No restrictive physical intervention unless justified. 
● Always complete physical Intervention forms appropriately and hand in to the           

DSL within 24 hours of the intervention. 
● Be aware of IRMs. 
● Be aware of PHPs. 
● No play fighting. 
● No contact outside of school; this includes social networking sites. 
● Report any unplanned extended social contact out of school. 
● Be aware of those children who make false allegations – never put yourself in a               

1:1 position with those who do. 
● Ensure that there is good clear communications with        

children/staff/parents/carers. 
● No individual preferential treatment to children – present/card giving etc. 

10. If an allegation has been made against you by a pupil/parent/carer/member of staff,             
the DSL will discuss these allegations with the Education Safeguarding Department           
and together a decision would be reached as to whether the matter could be dealt               
with as an internal investigation or referred to social care for a strategy meeting. No               
other staff are entitled to know any details. 

11. Staff that are not DSL should not be coerced into conversations of a C.P. nature when                
making a phone call home – always refer back to the DSL. 

12. Failure to adhere to the school’s Safeguarding and Child Protection Policies could            
result in disciplinary action or referral to the LADO. 

 

If there are any areas of our child protection policy that you feel you need further advice on                  
please speak to DSL. Child and Staff Protection are very important within the school and it                
is essential that all staff are aware of the policy and know what to do in the event of an                    
incident/disclosure. 
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APPENDIX 4 

 
INDICATORS OF POSSIBLE NEED FROM 

EFFECTIVE SUPPORT FOR CHILDREN – FAMILIES IN ESSEX, ESCB 2013 

The indicators of possible need listed under each heading are an indication of the likely level                
of need. Only by talking to children and their family in more detail to explore the context and                  
the factors behind the need, will the practitioner be able to form a judgement as to the level                  
of support needed.  The indicators are a guide and not a pre-determined level of response. 

Level 1 – UNIVERSAL: Children and young people who make good overall progress in              
most areas of development and receive appropriate universal services, such as health care             
and education. They may also use leisure and play facilities, housing or voluntary sector              
services. 

Health 
● Physically well 
● Nutritious diet 
● Adequate hygiene and dress 
● Developmental and health checks/immunisations up to date 
● Developmental milestones and motor skills appropriate 
● Sexual activity age-appropriate 
● Good mental health 
 
Emotional Development 
● Good quality early attachments 
● Able to adapt to change 
● Able to understand others’ feelings 

 
Behavioural Development 
● Takes responsibility for behaviour 
● Responds appropriately to boundaries and constructive guidance 
 
Identity and Self-Esteem 
● Can discriminate between safe and unsafe contacts 
 
Family and Social Relationships 
● Stable and affectionate relationships with family 
● Is able to make and maintain friendships 
 
Learning 
● Access to books and toys 
● Enjoys and participates in learning activities 
● Has experiences of success and achievement 
● Sound links between home and school 
● Planning for career and adult life 
 
Basic care, ensuring safety and protection 
● Provide for child’s physical needs, e.g. food, drink, appropriate clothing, medical and            

dental care 
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● Protection from danger or significant harm 
 
 
Emotional warmth and stability 
● Shows warm regard, praise and encouragement 
● Ensures stable relationships 
 
Guidance, boundaries and stimulation 
● Ensure the child can develop a sense of right and wrong 
● Child/young person accesses leisure facilitates as appropriate to age and interests 
 
Family functioning and well-being 
● Good relationships within family, including when parents are separated 
 
Housing, work and income 
● Accommodation has basic amenities and appropriate facilities, and can meet family           

needs 
● Managing budget to meet individual needs 
 
Social and community including education 
● They have friendships and are able to access local services and amenities 
● Family feels part of the community 
 

Level 2 – ADDITIONAL NEEDS: Children and young people whose needs require some             
extra support. A single universal or targeted service or two services are likely to be involved;                
these services should work together however a ‘team around the family’ and a Lead              
Professional is not likely to be required.  No need for specialist services. 
 
Health 
● Inadequate diet; e.g., no breakfast, being under- or overweight 
● Missing immunisations/checks 
● Child is continually slow in reaching developmental milestones 
● Minor concerns re diet, hygiene, clothing 
● Dental problems untreated/decay 
● Missing routine and non-routine health appointments 
● Limited or restricted diet e.g., no breakfast; no lunch money 
● Concerns about developmental progress:  e.g., overweight/underweight; 

bedwetting/soiling 
● Vulnerable to emotional problems, perhaps in response to life events such as parental             

separation e.g., child seems unduly anxious, angry or defiant for their age 
● Experimenting with tobacco, alcohol or illegal drugs 
● Frequent accidents 
 
Emotional Development 
● Some difficulties with family relationships 
● Some difficulties with peer group relationships and with adults, e.g., ‘clingy’, anxious or             

withdrawn 
● Some evidence of inappropriate responses and actions 
● Limited engagement in play with others/Has few or no friends 
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● Behavioural Development 
● Not always able to understand how own actions impact on others 
● Finds accepting responsibility for own actions difficult 

 
● Responds inappropriately to boundaries/constructive guidance 
● Finds positive interaction difficult with peers in unstructured contexts 
● Additional needs from CAMHS 

 
Identity and Self-Esteem 
● Some insecurities around identity expressed e.g., low self-esteem, sexuality, gender          

identity 
● May experience bullying 
● May be perpetrating bullying behaviour 
● Lack of confidence is incapacitating 
● Child/young person provocative in behaviour/appearance e.g., inappropriately dressed for         

school 
● Child subject to persistent discrimination, e.g., racial, sexual or due to disabilities 
● Victim of crime or bullying 
 
Family and Social Relationships 
● Lack of positive role models 
● Child has some difficulties sustaining relationships 
● Unresolved issues arising from parents’ separation, step parenting or bereavement 
 
Self-care skills and independence 
● Disability limits amount of self-care possible 
● Periods of inadequate self-care, e.g., poor hygiene 
● Child is continually slow to develop age-appropriate self-care skills 
 
Learning 
● Have some identified specific learning needs with targeted support and/or statement of            

SEN 
● Language and communication difficulties 
● Regular underachievement or not reaching education potential 
● Poor punctuality/pattern of regular school absences 
● Not always engaged in play/learning, e.g., poor concentration 
● No access to books/toys 
● Some fixed term exclusions 
 
Basic care, ensuring safety and protection 
● Basic care is not provided consistently 
● Parent/carer requires advice on parenting issues 
● Some concerns around child’s physical needs being met 
● Young, inexperienced parents 
● Teenage pregnancy 
● Inappropriate child care arrangements and/or too many carers 
● Some exposure to dangerous situations in the home or community 
● Unnecessary or frequent visits to doctor/casualty 
● Parent/carer stresses starting to affect ability to ensure child’s safety 
 
Emotional warmth and stability 

v.8 Mar 2018 



 
 

 
 
 
 
● Inconsistent responses to child/young person by parent/carer 
● Parents struggling to have their own emotional needs met 
● Child/young person not able to develop other positive relationships 
● Starting to show difficulties with attachments 
 
 
Family functioning and well-being 
● A child/young person is taking on a caring role in relation to their parent/carer, or is                

looking after younger siblings 
● No effective support from extended family 
● Adopted 
 
Guidance, boundaries and stimulation 
● Parent/carer offers inconsistent boundaries 
● Lack of routine in the home 
● Child/young person spends considerable time alone, e.g., watching television 
● Child/young person is not often exposed to new experiences; has limited access to             

leisure activities 
● Child/young person can behave in an anti-social way in the neighbourhood, e.g., petty             

crime 
 
Housing, work and income 
● Family seeking asylum or refugees 
● Periods of unemployment of parent/carer 
● Parents/carers have limited formal education 
● Low income 
● Financial/debt problems 
● Poor state of repair, temporary or overcrowded, or unsafe housing 
● Intentionally homeless 
● Serious debts, poverty impact on ability to have basic needs met 
● Rent arrears put family at risk of eviction or proceedings initiated 
● Not in Education Employment or Training post-16 

 
Social and community including education 
● Some social exclusion or conflict experiences; low tolerance 
● Community characterised by negativity towards children/young people 
● Difficulty accessing community facilities 
 
Level 3 – INTENSIVE: Vulnerable Children. Children and young people whose needs are             
more complex. This refers to the range, depth or significance of the needs. A number of                
these indicators would need to be present to indicate need at a Level 3 criteria. More than                 
one service is likely to become involved, with a ‘team around the family’ approach using the                
Shared Family Assessment and a Lead Professional. Family Solutions can support at this             
level and access is through the Early Help and Advice Hub using an Essex Request for                
Support Form. 
 
Health 
● Child has some chronic/recurring health problems; not treated, or badly managed 
● Developmental milestones are not being met due to parental care 
● Regular substance misuse 
● Lack of food 

v.8 Mar 2018 



 
 

 
 
 
 
● ‘Unsafe’ sexual activity 
● Self-harming behaviours 
● Child has significant disability 
● Mental health issues emerging e.g., conduct disorder; ADHD; anxiety; depression; eating           

disorder; self-harming 
 
 
 

Emotional Development 
● Sexualised behaviour 
● Child appears regularly anxious, angry or phobic and demonstrates a mental health            

condition 
● Young carer affecting development of self 

 
Behavioural Development 
● Persistent disruptive/challenging behaviour at school, home or in the neighbourhood 
● Starting to commit offences/re-offend 
● Additional needs met by CAMHS Tier 2 
● Prosecution of offences resulting in court orders, custodial sentences or ASBOs or Youth             

Offending early intervention 
 

Identity and Self-Esteem 
● Presentation (including hygiene) significantly impacts on all relationships 
● Child/young person experiences persistent discrimination; internalised and reflected in         

poor self-image 
● Alienates self from others 

 
Family and Social Relationships 
● Relationships with carers characterised by  unpredictability 
● Misses school consistently 
● Previously had periods of LA accommodation 
● Young person is main carer for family member 

 
Self-care skills and independence 
● Disability prevents self-care in a significant range of tasks 
● Child lacks a sense of safety and often puts him/herself in danger 

 
Learning 
● Consistently poor nursery/school attendance and punctuality 
● Young child with few, if any, achievements 
● Not in education (under 16) 
 
Basic care, ensuring safety and protection 
● Parent/carer is failing to provide adequate care 
● Parents have found it difficult to care for previous child/young person 
● Domestic violence in the home 
● Parent’s mental health problems or substance misuse significantly affect care of           

child/young person 
● Non-compliance of parents/carers with services 
● Child/young person may be subject to neglect 
● Child has no positive relationships 
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● Child has multiple carers; may have no significant relationship to any of them 
 
Guidance, boundaries and stimulation 
● Parents struggle/refuse to set effective boundaries e.g., too loose/tight/physical         

chastisement 
● Child/young person behaves in anti-social way in the neighbourhood 
 
 
 
 
Housing, work and income 
● Chronic unemployment that has severely affected parents’ own identities 
● Family unable to gain employment due to significant lack of basic skills or long-term              

substance misuse 
 
Family functioning and well-being 
● Family have serious physical and mental health difficulties impacting on their child 
● Community are hostile to family 
 
Level 4 – SPECIALIST: Children and young people whose needs are complex and             
enduring and cross many domains. More than one service is normally involved, with a ‘team               
around the child’ approach, and a Lead Professional, commonly in a statutory role. At times               
statutory intervention may be required.level and access is through the Early Help and Advice              
Hub using an Essex Request for Support Form. 
 
Health 
● Child/young person has severe/chronic health problems 
● Failure to thrive 
● Refusing medical care endangering life/development 
● Seriously obese/seriously underweight 
● Serious dental decay through persistent lack of dental care 
● Persistent and high risk substance misuse 
● Dangerous sexual activity and/or early teenage pregnancy 
● Sexual exploitation 
● Sexual abuse 
● Evidence of significant harm or neglect 
● Non-accidental injury 
● Unexplained injuries 
● Acute mental health problems e.g., severe depression; threat of suicide; psychotic           

episode 
● Physical/learning disability requiring constant supervision 
● Disclosure of abuse from child/young person 
● Disclosure of abuse/physical injury caused by a professional 
 
Emotional Development 
● Puts self or others in danger e.g., missing from home 
● Severe emotional/behavioural challenges 
● Puts self or others at risk through behaviour 
● Severe emotional/behavioural challenges 
 
Identity and Self-Esteem 

v.8 Mar 2018 



 
 

 
 
 
 
● Failed Education Supervision Order – 3 prosecutions for non-attendance: family refusing           

to engage 
● Child/young person likely to put self at risk 
● Evident mental health needs 

 
Family and Social Relationships 
● Relationships with family experienced as negative (‘low warmth, high criticism’) 
● Rejection by a parent/carer; family no longer want to care for – or have abandoned –                

child/young person 
● Periods accommodated by Council 
 
 
● Family breakdown related to child’s behavioural difficulties 
● Subject to physical, emotional or sexual abuse or neglect 
● Younger child main carer for family member 
 
Learning 
● No school placement due to parental neglect 
● Child/young person is out of school due to parental neglect 

 
Other indicators 
● Professional concerns – but difficulty accessing child/young person 
● Unaccompanied refuge/asylum seeker 
● Privately fostered 
● Abusing other children 
● Young sex offenders 
● Serious or persistent offending behaviour likely to lead to custody/remand in secure            

unit/prison 
 
Basic are, ensuring safety and protection 
● Parent/carer’s mental health or substance misuse significantly affect care of child 
● Parents/carers unable to care for previous children 
● Instability and violence in the home continually 
● Parents/carers involved in violent or serious crime, or crime against children 
● Parents/carers own needs mean they are unable to keep child/young person safe 
● Severe disability – child/young person relies totally on other people to meet care needs 
● Chronic and serious domestic violence involving child/young person 
● Disclosure from parent of abuse to child/young person 
● Suspected/evidence of fabricated or induced illness 
 
Emotional warmth and stability 
● Parent’s own emotional experiences impacting on their ability to meet child/young           

person’s needs 
● Child has no-one to care for him/her 
● Requesting young child be accommodated 
 
Guidance, boundaries and stimulation 
● No effective boundaries set by parents/carers 
● Multiple carers 
● Child beyond parental control 
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Family functioning and well-being 
● Significant parental/carer discord and persistent domestic violence and discord between          

family members 
● Child/young person in need where there are child protection concerns 
● Individual posing a risk to children in, or known to, household 
● Family home used for drug taking, prostitution, illegal activities 
 
Housing, work and income 
● Homeless – or imminent if not accepted by housing department 
● Housing dangerous or seriously threatening to health 
● Physical accommodation places child in danger 
● Extreme poverty/debt impacting on ability to care for child 
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APPENDIX 5 

CHILD SEXUAL EXPLOITATION 

Children and young people under the age of sixteen cannot, by law, consent to sexual               
intercourse and anyone engaging in sexual activity with a child under the age of sixteen is                
committing an offence. Whilst the age of consent is sixteen, it is illegal for those under                
eighteen to be paid for sexual services in money or in kind. All children involved in sexual                 
exploitation should be treated as victims of abuse, even those aged between 16 and 18.               
Concern that a child, young person or vulnerable adult may be involved in sexual              
exploitation or at risk of being drawn into it should always initiate action to ensure child’s                
safety and welfare. 

Definition: 

Sexual exploitation of children and young people under 18 involves exploitative           
situations, contexts and relationships where young people (or a third person           
or persons) receive ‘something’ (e.g., food, accommodation, drugs, alcohol,         
cigarettes, affection, gifts, money) as a result of them performing, and/or           
another or others performing on them, sexual activities. Child sexual          
exploitation can occur through the use of technology without the child’s           
immediate recognition; for example being persuaded to post sexual images          
on the Internet/mobile phones without immediate payment or gain. In all           
cases, those exploiting the child/young person have power over them by           
virtue of their age, gender, intellect, physical strength and/or economic or           
other resources. Violence, coercion and intimidation are common,        
involvement in exploitative relationships being characterised in the main by          
the child or young person’s limited availability of choice resulting from their            
social/economic and/or emotional vulnerability. 

National Working Group for Sexually Exploited 
Children and Young People 2008 

Although the definition of sexual exploitation is long and detailed, in essence such abuse is               
characterised by children and young people receiving goods, favours or money in return for              
sexual activities. In all such exploitation, the balance of power remains with the abuser(s)              
through age, intellect or resources. 

Children are at risk of sexual exploitation through the internet and, particularly social media.              
Young people may be groomed to share indecent images with others on the internet, who               
may be adults posing as teenagers.  The prevalence of ‘sexting’ is a significant risk factor. 

Models of Sexual Exploitation 

Three models of sexual exploitation have been identified: 

Inappropriate Relationship Boyfriend Organised Crime 

● One abuser 
● Power and control 
● Physical, emotional, 

financial 

● Initially, one abuser, 
grooming and gaining 
trust 

● Involving criminal gangs 
trafficking victims around 
the UK and the world 
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● Believe abuser is offering 

a genuine relationship 
● Often a significant age 

gap 

● Apparently consensual 
sexual relationship starts 

● Relationship becomes 
abusive 

● Victim threaten with 
violence and forced to 
engage in sexual activity 
with others 

● Growth in peer 
exploitation 

● Established networks 
cross the UK move 
victims from location to 
location 

● Forced or coerced into 
sexual activity with 
multiple partners 

● Involves buying and 
selling of young people 

 

 
Sexual exploitation affects both males and female. Services working with sexually exploited            
young people suggest that around a third of victims are male. 

There are a number of risk factors which raise the risk of such abuse: 

● A history of running away or going missing 
● Homelessness 
● Those in care of care-leavers (especially residential care) 
● Young people with learning difficulties 
● Migrant children 
● Unaccompanied asylum-seeking children 
● Those disengaged from education 
● Young people involved in substance misuse 
● Young people in gangs 
● Poor mental health 
● Parental drug/alcohol misuse 
● Disrupted family life 
● Domestic violence 
● History of physical or sexual abuse 

Sexual exploitation takes many forms and a range of coercive techniques is used from              
grooming and the development of a ‘consensual’ relationship, through to extreme violence.            
Abusers target areas where children and young people meet with a reduced level of              
supervision, including shopping centres, takeaways, cinemas, bus or train stations and local            
parks. Much of this exploitation occurs in private, away from known areas of prostitution,              
saunas or massage parlours. 

Warning Signs 

● Going missing for periods of time 
● Returning home late 
● Disengagement from education 
● Poor school attendance (including truancy and school exclusions) 
● Appearing with unexplained gifts:  clothes, jewellery, trainers, phones, money 
● Associating with others involved in sexual exploitation 
● Frequently in the company of older people, particularly boyfriends or girlfriends 
● Poor sexual health 
● Mood swings/poor anger control/changes in emotional well-being 
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● Drug and alcohol misuse (often a method of increasing compliance) 
● Inappropriate sexualised behaviour, especially around strangers 
● Association with ‘risky’ adults 
● Chronic tiredness 
● Secretive behaviour 

 
● Low-level crime, e.g., shoplifting 
● Self-harm 
● Talking about visiting different areas, especially at night 

 

Further information: 

The sexual exploitation of children: it couldn’t happen here, could it? (Ofsted 2014)             
www.safeguardinghandbook.co.uk/ofstedcse 

Safeguarding Children and Young People from Sexual Exploitation (DCSF 2009)          
www.safeguardinghandbook.co.uk/sexualexploitation 

Puppet on a string: The urgent need to cut children free from sexual exploitation (Barnados               
2011) www.safeguardinghandbook.co.uk/barnados 

If only someone had listened: Inquiry into Child Sexual Exploitation in Gangs and Groups              
(Office of the Children’s Commissioner 2013) 
www.safeguardinghandbook.co.uk/commissionerexploitation 
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APPENDIX 6 

FEMALE GENITAL MUTILATION (FGM) 

Female Genital Mutilation (FGM) is the non-medical, partial or total removal of the external              
female genital organs. This procedure is typically carried out on young girls, although it can               
happen later.  FGM is illegal in the UK and particularly affects girls and women from Africa. 

Since 1985 it has been a serious criminal offence under the Prohibition of Female              
Circumcision Act to perform FGM or to assist a girl to perform FGM on herself. The Female                 
Genital Mutilation Act 2003 tightened this law to criminalise FGM being carried out on UK               
citizens overseas. Anyone found guilty of the offence faces a maximum penalty of 14 years               
in prison. 

The Serious Crime Act 2015 strengthened further the legislation on FGM and now includes: 

● The right to anonymity for victims 
● The offence of failing to protect a girl aged under 16 from the risk of FGM 
● The provision of Female Genital Mutilation Protection Orders (FGMPO); and 
● The duty on professionals (including teachers) to notify police when they discover that             

FGM appears to have been carried out on a girl under 18 
● NB: For school staff this will occur from a disclosure and not a physical              

examination 

Although at the time of writing there has never been a successful prosecution for an FGM                
offence, since the implementation of the Serious Crime Act 2015 police have made a              
number of FGMPOs. 

Professionals should note that girls at risk of FGM may not yet be aware of the                
practice or that it may be conducted on them, so sensitivity should always be shown               
when approaching the subject. 

FGM is practised predominantly in north African countries, the Middle East and Asia.             
Schools should be particularly alert in London, Cardiff, Manchester, Sheffield, Northampton,           
Birmingham, Oxford, Crawley, Reading, Slough and Milton Keynes where there are large            
communities of people from these countries.  However, FGM can occur anywhere in the UK. 

The most significant countries for FGM are: 

Somalia 
Sudan 
Burkina Faso 

Guinea 
Eritrea 
Mauritania 

Djibouti 
Mali 
Liberia 
 

Sierra Leone 
The Gambia 

Egypt 
Ethiopia 

Although FGM takes place between birth and around 15 years old; it is believed that the                
majority of cases happen between the ages of 5 and 8. 

Risk factors for FGM include: 

● Low level of integration into UK society 
● Mother or a sister who has undergone FGM 
● Girls who are withdrawn from PSHE 
● Visiting female elder from the country of origin 
● Being taken on a long holiday to the country of origin 
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● Talk about a ‘special’ procedure to become a woman 

Further information: 

Fact Sheet:  FGM (Serious Crime Act 2015) Ministry of Justice/Home Office 
www.safeguardinghandbook.co.uk/FGM2015 

Female Genital Mutilation Multi-agency Guidelines www.safeguardinghandbook.co.uk/fgm 

NSPCC FGM Helpline: 0800 028 3550 
fgmhelp@nspcc.org.uk 
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APPENDIX 7 

SO CALLED HONOUR BASED VIOLENCE (HBV) 

1. There is no specific offence of "honour based crime". It is an umbrella term to 
encompass various offences covered by existing legislation. Honour based violence 
(HBV) can be described as a collection of practices, which are used to control 
behaviour within families or other social groups to protect perceived cultural and 
religious beliefs and/or honour. Such violence can occur when perpetrators perceive 
that a relative has shamed the family and/or community by breaking their honour code. 

2. It is a violation of human rights and may be a form of domestic and/or sexual violence. 
There is no, and cannot be, honour or justification for abusing the human rights of 
others. 

3. The CPS, ACPO and support groups have a common definition of HBV: 

"'Honour based violence' is a crime or incident which has or may have been committed 
to protect or defend the honour of the family and/or community." 

4. This guidance uses the term HBV throughout to frame various forms of violence arising 
from notions of so-called honour and in line with the terminology used by academics, 
statutory and non-statutory agencies worldwide in relation to such violence. 

From- http://www.cps.gov.uk/legal/h_to_k/honour_based_violence_and_forced_marriage/ 
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APPENDIX 8 

SAFEGUARDING PUPILS WHO ARE VULNERABLE TO EXTREMISM 

Extremism and radicalisation is another part of safeguarding children and young people. As             
with any other concern, the risk of harm is raised when young people are vulnerable and is                 
often noticed when pupils change their behaviour, clothing or attitudes. 

Ofsted look carefully at how schools are safeguarding children from extremism and            
radicalisation. This is important for all schools, not just urban school with large Muslim              
populations, for example, a catholic school in Suffolk was challenged by Ofsted about how it               
was tackling extremism and teaching children about life in modern Britain. 

One aspect of safeguarding children and young people from radicalisation is set out in              
‘Promoting fundamental British values as part of SMSC in schools’. This guidance set out              
British values as: 

● Democracy 
● The rule of law 
● Individual liberty 
● Mutual respect and tolerance of those with different faiths and beliefs 

Government ‘Prevent’ Strategy 

The government approach to reducing the risk of terrorism is called ‘CONTEST’ and has four               
parts to it: 

Protect – to strengthen protection against a terrorist attack; 

Prepare – to mitigate the impact of a terrorist attack; 

Pursue – to stop terrorist attacks; 

Prevent – to stop people becoming terrorists or supporting terrorism. 

Definition of Extremism 

Extremism is vocal or active opposition to fundamental British values, including democracy,            
the rule of law, individual liberty and mutual respect and tolerance of different faiths and               
beliefs. Calls for the death of members of British armed forces is also included in this                
definition. 

 

Extremism takes many forms and all ideologies are included in this area of safeguarding: 

● Islamic extremism 
● Left-wing extremism 
● Right-wing extremism 
● Animal rights extremism 
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Indicators of vulnerability include: 

Identity 

● The pupil/pupil is distanced from their cultural/religious heritage and experiences; 
● Discomfort about their place in society; 
● Personal crisis – the pupil/pupil may be experiencing family tensions; 
● A sense of isolation; 
● Low self-esteem; 
● They may have disassociated from their existing friendship group and become involved            

with a new and different group of friends 
● They may be searching for answers to questions about identity, faith and belonging 

Personal Circumstances 

● Migration 
● Local community tensions 
● Events affecting the pupil/pupil’s country or region of origin may contribute to a sense of               

grievance that is triggered by personal experience of racism or discrimination or aspects             
of Government policy 

Unmet Aspirations 

● The pupil/pupil may have perceptions of injustice 
● A feeling of failure 
● Rejection of civic life 

Experiences of Criminality 

● Involvement with criminal groups 
● Imprisonment 
● Poor resettlement/reintegration on release 

Special Educational Needs 

● Social interaction 
● Empathy with others 
● Understanding the consequences of their actions and awareness of the motivations of            

others 

More critical risk factors could include: 

● Being in contact with extremist recruiters 
● Accessing violent extremist websites, especially those with a social networking element 
● Possessing or accessing violent extremist literature 
● Using extremist narratives and a global ideology to explain person disadvantage 
● Justifying the use of violence to solve societal issues 
● Joining or seeking to join extremist organisations 
● Significant changes to appearance and/or behaviour 
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● Experiencing a high level of social isolation, resulting in issues of identity crisis and/or              

personal crisis 

 

De-radicalisation 

● All inclusive ethos 
● Create doubt or disillusionment 
● Question ideas 
● Safe discussions 
● Range of views 
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APPENDIX 9 

E-SAFETY 

E-safety concerns the safe use of technology, most notably the internet and social media.              
Many adults are less familiar with IT than children and young people and it is this knowledge                 
gap that can place pupils at risk. E-safety within the context of Safeguarding covers two               
aspects: child safety when using technology; and the obligation of schools to ensure that              
children are kept safe. 

In addition, e-safety considerations should be applied to the administrative aspects to the             
school, e.g., data protection, the transfer of personal data on unsecured memory sticks and              
the loss or theft of school laptops containing confidential information. 

There are three key aspects to e-safety:  Content, Contact and Conduct. 

Content – being exposed to illegal, inappropriate and harmful material 

● Exposure to inappropriate content 
● Ignoring age-ratings on games 
● ‘life-style’ websites, e.g., promoting anorexia, self-harm, etc 
● Hate sites 
● Content validation 
● Bias 

Contact – being subject to harmful online interaction with other users 

● Grooming 
● Meeting strangers 
● Cyber-bullying 
● Identity theft 
● Sharing passwords 
● Tracking 
● Harvesting personal information 

Conduct – personal online behaviour that increases the likelihood of, or causes, harm 

● Privacy issues, including disclosures of personal information 
● Digital footprint and online reputation 
● Health and well-being (time spent online) 
● ‘sexting’ 
● Copyright issues 
● Illegal downloading 
● Hacking 

In 2010, Ofsted prepared a report ‘The Safe Use of New Technologies’ (090231) 
www.safeguardinghandbook.co.uk/safetechnologies.  Key findings from the outstanding 
schools featured in this report included: 

● All staff shared responsibility for e-safety 
● E-safety issues were taught across the curriculum, including taught time and assemblies 
● A strong curriculum plan for e-safety 
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● ‘managed’ systems taught young people to consider e-safety risks better than ‘lock-down’            

systems 
● Senior leaders, governors, staff and families were all involved in writing and reviewing             

e-safety policies 
● Training in e-safety was monitored for impact 

The report recommended that schools: 

● Audit the training needs of staff and provide bespoke training that meets their needs 
● Work closely with parents 
● Develop managed systems to support children in managing risk 
● Provide an age-appropriate curriculum for e-safety 
● Systematically develop and review e-safety procedures 

Ofsted and e-safety 

Extract from: OFSTED Inspecting safeguarding in early years, education and skills           
settings (June 2015) 

13. Adults understand the risks posed by adults or learners who use technology, including             
the internet, to bully, groom, radicalise or abuse children or learners. They have             
well-developed strategies in place to keep children and learners safe and to support             
them to develop their own understanding of these risks and in learning how to keep               
themselves and others safe. Leaders oversee the safe use of technology when            
children and learners are in their care and take action immediately if they are              
concerned about bullying or children’s well-being. Leaders of early years settings           
implement the required policies with regard to the safe use of mobile phones and              
cameras in settings. 

 

Useful websites for e-safety include: 

UK Council for Child Safety (UKCCIS) www.education.gov.uk/ukccis 

Child Exploitation and Online Protection Centre (CEOP) www.ceop.police.uk/ 

Think U Know www.thinkuknow.co.uk/ 

UK Safer Internet Centre www.saferinternet.org.uk/ 

SWGfL (SouthWest Grid for Learning) www.swgfl.org.uk/Staying-Safe 

The UK Safer Internet Centre runs a helpline for Professionals working with children and              
young people. 

The Professionals Online Safety Helpline 

Email:  helpline@saferinternet.org.uk or call 0844 3814772 (10am – 4pm) 
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Safeguarding concerns 

Responding to an e-safety incident 

1. Preserve the evidence  
 
NB: If the incident involves the discovery of indecent images or videos of children, the police                

should always be contacted immediately for advice. 
If the incident involves unacceptable, inappropriate or potentially illegal use of a computer, mobile              

phone or camera, make sure no-one else comes into contact with the equipment. Do not               
shut down a computer, but do turn off the monitor instead. Where possible lock the               
equipment away. 

 
Seek technical advice 
 

2. Consider the impact of the e-safety incident 
 
If the incident is solely against the school’s Acceptable Use Policy, consider applying the              

consequences indicated in that policy or the over-arching behaviour policy. 
 
If the incident is of a potentially criminal nature, the police should be contacted. 
 
If the incident involves an adult, the local authority Designated Officer(s) (DO) must be contacted               

for further advice (see section on ‘Managing allegations against staff’). 
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APPENDIX 10 

DESIGNATED/DEPUTY DESIGNATED SAFEGUARDING LEADS – JOB DESCRIPTION 

The Designated/Deputy Safeguarding Lead will take responsibility for safeguarding children 
in the setting.  They have a responsibility to liaise with local statutory children’s services 
agencies and with Essex Safeguarding Children’s Board.  They will provide support, advice 
and guidance to any other staff on an on-going basis and on any specified safeguarding 
issue as required. 

The role includes: 

● ensuring the setting is meeting its legal and statutory requirements 
● undertaking an annual review and if needed updating safeguarding and child 

protection policies and procedures using Essex Safeguarding Audit 
● making sure safeguarding policies and procedures are fully implemented and followed 

by staff, students and volunteers 
● providing support, supervision and advice for any staff member, student and volunteer 

with a safeguarding or child protection concern 
● keeping their own training up to date 
● providing safeguarding induction for new staff, students and volunteers 
● ensuring that all staff are trained and a register is kept of staff who have completed 

child protection training 
● keeping all staff, students and volunteers informed of good practice and new legislation 

and guidance 
● having an understanding of the referral procedures and know how to contact and 

establish links with local authority or police 
● liaising with and making referrals to appropriate agencies about children where there 

are safeguarding concerns, including the Local Authority Designated Officer (LADO) 
● liaising with OFSTED to inform them of any safeguarding actions taken 
● dealing with allegations against staff 
● co-ordinating the early identification of vulnerable children and families and the 

involvement of mothers, fathers and carers 
● co-ordinating the development of integrated practice for vulnerable children and 

families 
● co-ordinating and supporting the setting when working with a child who has a child in 

need or a child protection plan 
● setting up and managing clear, accurate and secure record keeping systems 

Designated Safeguarding Lead – Gary Corbett 
Deputy Designated Safeguarding Lead – Ann Allen 
Deputy Designated Safeguarding Lead – Jeremy Seaden 
 

September 2018 
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